OFFICIAL

WAPOL Firearm Safety Training Course Theory (09537P)
Please follow the below steps to complete the first-time login to Office365, setting up
two-factor authentication and accessing the course material in Blackboard.

Log into Office365

Open an InPrivate browsing window and type or copy and paste the following
link: https://outlook.office365.com

- Enterinthe TAFE username email: studentID@tafe.wa.edu.au
- Enter the following temporary password: tafewaDDMMYYYY (which is tafewa and
your date of birth in the DDMMYYY format - all one word and all lowercase)

Set up the two-factor authentication

| suggest using your mobile and personal email — refer to Set Up sheet attached

Change your password

(the new password needs to be a minimum of fourteen (14) characters in length with no
other complexity requirements — you cannot use your name or the word tafe though! e.g.
Brightmorning!)

Login to Blackboard to access the training Blackboard

Open an InPrivate browsing window and type or copy and paste the following link:
https://blackboard.centralregionaltafe.wa.edu.au/
Login using the TAFE Students Login option with the following:

- Enterthe TAFE username email:  studentiID@tafe.wa.edu.au

- Enter the new password you created in step 3 (though sometimes it will take you

straight through without needing to enter the newly created password)

Once you are logged into Blackboard, please refer to BLACKBOARD INFO SHEET
attached for an overview on navigating the course material.

Certificate of Completion

Certificates for assessments successfully completed between 17/12/2025 and
04/01/2026 will be prepared and emailed week commencing 5/01/2026.


https://outlook.office365.com/
https://blackboard.centralregionaltafe.wa.edu.au/

fﬂ" Govarnment of Western Austraiia
L ) Coniral Regional TAFE
_l' i

lerary Services =

Office 365 and Microsoft Authenticationusing Phone Number and Email
without the Authenticator App

To complete these instructions, you will need access to a working smartphone and a personal email account.

1. Fromthe Central Regional TAFE website, open the Microsoft Office 365 link.

2. Loginto Microsoft Office 365 with your student login details:

Email Login:
Password:
student PC)

3. You will be prompted that More information
is required. Select next.

4. On the bottom left hand of the ‘Microsoft
Authenticator’ box, select ‘l want to set up
a different method'

5. From the 'Choose a different method’ drop
down menu, select Phone

Student ID Number@tafe.wa.edu.au
Your default password (unless you have already changed your password at home oron a

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn maore

Microsoft Authenticator

0 Start by getting the app
On your phene, install the Microsoft Authenticator app. Dewnload now

After you install the Microsoft Authenticator app on your device, choose "Next".

| want te use a different authenticator app

L want to set up a different method Skip setup

\/

Choose a different method <

Which method would you like to use?

Phone e ‘
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6. Enter your phone details as follows: Phone
® Enter Australia as your region' You can prove who yau are by answering a call on your phone or receiving a code an your phone.
e Enter your mobile phone number, Wi R R
e Select Receive a code.
e Select Next.

Australia (+61) V| | Enter phone number

© Receive a code

O Call me

Message and data rates may apply. Choosing Next means that you agree to the Terms of service and Privacy
and cookies statement.

7. Your phone will receive a code via SMS. Enter Phone
the code on the screen. Then select Next.
We just sent a 6 digit code to +61 Enter the code below.
| krﬂer code

Resend code

N -

8. You will reach this screen. Select Next.
Phone

° Verification complete. Your phone has been registered,

9. This takes you back to the ‘Microsoft Choose a different method X
Authenticator’ screen.

e Select ‘l want to set up using a different
method’ Which method would you like to use?

e From the drop down select email. ]
Email A

10. Type your Personal Email address into the bar. emall

Then Select Next ‘What email would you like to use?

| Enter email
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11. You will now receive a code via email.
(Check your spam folder if you cannot find it)
Enter the code on the screen then select
Next.

Emnail

We just sent a code to @gmail.com

| Enter code

Resend code

12. You are now set up! Select Done to continue
to Microsoft Office 365.

Method 2 of 2: Done
Phone Email

Success!

Great job! You have successfully set up your security info. Choose "Done” to continue signing in.

Default sign-in method:
% Phone
+61

E Email

@gmail.com

Already have an existing non-TAFE Office 365 account?

o [f you have an existing Office 365 work or school account this may cause issues when signing into
your TAFE Office 365 account.

e Please use one of these solutions below to isolate any synced account on your web browser:

o Browse In Private Window —Microsoft Edge OR

o New Incognito Window - Chrome OR

o Private window in Safari

If you require assistance at any stage, please contact your campus library, or email library@crtafe.wa.edu.au

Further information about Microsoft multi-factor authentication can be found on the Microsoft Help page
which you can access by clicking here
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NAVIGATING BLACKBOARD
1. WELCOME - read through and mark reviewed where necessary.

'Firearms Safety Training Course Welcome

Firearms Safety Training
Course

Welcome

Learning Materials

Bb Learn Help

Welcome

Welcome to the Firearms Safety Training Course - Theory A¥

Welcome to the Firearms Safety Training Course - Theory, a mandatory requirement for all new firearm authority applicants and Authorised Persons, who do not hold their own firearm
authority. This course is designed to provide you with the essential knowledge and skills to handle firearms safely and responsibly.

Whether you are applying for a firearm authority or seeking to become an Authorised Person without holding your own authority, this training will ensure you are well-versed in firearm
safety principles, legal requirements, and best practices. The course covers:

Firearms legislation and licensing requirements
safe handling, operation, and storage of firearms
Firearms types and responsible ownership
Proper transport and security measures

The role of firearms within the community
Additional key information relevant to all shooters

oo0o0o0o0o0

Successfully completing this course is a crucial step in obtaining a firearm authority, as required by the Commissioner. By enrolling, you will gain the confidence and competence needed to ensure the safe, lawful, and responsible use of

2. LEARNING MATERIALS -read through page and ensure that you mark reviewed where
necessary as you go through. To open the learning materials - click the title above image.
Please note: There are several practice questions throughout however these don’t go towards
the assessment.

R Learning viateriais
Firearms Safety Training

Course

Welcome
Topics to be covered within each lesson A¥
Learning Mat
The Firearm Safety Training is divided into three lessons, below outlines what is covered in each lesson.
Assessment
Lesson 1: Firearms Law Lesson 2: Firearms Safety Lesson 3: Firearms Storage
My Grades
« Legislation and Regulation « National Firearm Safety Code « General Duty of Safeguarding Firearms and Related Items
My &
* Mandatory Disqualifying Orders « Firearm Handling Guidelines « Firearms Storage
Bb Learn Help
* Health Assessments (Examination) * Rendering a Firearm Safe * Shared Compliant Storage
 Understanding Persenal Obligations « Safe Handling of Firearms in Vehicles « Firearm Transport Safety Guidelines
« Licensing Categories » Navigating Fences and Obstacles Safely

.

Firearm Numeric Limits

Essential Firearm Storage Guidelines

+ Categories of Firearms

Stages of Firearm Readiness

.

Genuine Reason / Need

Responsible Handling of Firezrms

Maintaining and Cleaning a Firearm

Understanding of Firearm Safety Features

Please open the Firearm Safety Training Course - Theory module below to access the learning content which you will need to complete the assessment.

@ Mark Reviewed

Firearm Safety Training Learning Materials T—=

Tz Tearning module provides comp

fion on essential topics, including firearm laws, safety protocols, and security and storage practices. Please select the underlined title and the module will open as a pop-up.

n ¢

3. ASSESSMENT - click to open test, this result is what determines your competency

Firearms Safety Training Course Assessment

) - Assessment
Firearms Safety Training

Course

Welcome
- [rucsuammions ] +—

Learning Materials

This test includes 40 random questions, which you will need to demonstrate your knowledge of firearms law, safety and storage.
Assessment

To pass, you need to get over 80% in the test (32 questions correct).

If you score less than 80% on your first attempt, you will sit another test which also includes 40 random questions.

My Grades

My Messages If you score less than 80% in the second test, you will have one more opportunity to sit the test for a third time, with another 40 questions.

Bb Learn Help If you do not got over 80% on your first, second or third attempt then you will be required to wait for a month before re-applying to complete the training,
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